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https://support.bluejeans.com/knowledge/moderator-less-meeting
https://support.bluejeans.com/knowledge/mute-upon-entry


https://support.bluejeans.com/knowledge/delegate-scheduling
https://support.bluejeans.com/knowledge/how-schedule-meeting
https://support.bluejeans.com/knowledge/outlook
https://support.bluejeans.com/knowledge/scheduling-gmail
https://support.bluejeans.com/knowledge/bluejeans-scheduler-mac




Personal “My Meeting”:
 Easy to remember! 
 Uses your customized Personal ID
 Great for instant meetings
 Lock button available for security

Scheduled Meetings:
 Great for concurrent meetings or 

meetings requiring special settings 
 Automatic email invitation sent 

http://bluejeans.com/login
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https://support.bluejeans.com/knowledge/disable-chat
https://support.bluejeans.com/knowledge/moderator-less-meeting
https://support.bluejeans.com/knowledge/recording-and-playback-instructions


https://support.bluejeans.com/knowledge/mute-upon-entry
https://support.bluejeans.com/knowledge/entry-and-exit-notification
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https://support.bluejeans.com/knowledge/layout-options
https://support.bluejeans.com/knowledge/customize-dial-numbers
https://support.bluejeans.com/knowledge/entry-and-exit-notification
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1.Click an upcoming 

meeting bar to see the 

details. Click the Join 

button to join the 

meeting,

2.Hover over an upcoming 

meeting and click the 

Join button to go directly 

into the meeting,

3.Click to join your 

Personal Meeting ID,

4.Click to Schedule a new 

meeting (from web app),

5.Join a different meeting 

(different host), entering 

their meeting ID.



Want to add your logo and custom text to 
email invitations? Click here to learn how.

https://bluejeans.secure.force.com/KnowledgeSearch/articles/Knowledge_Base/Customizing-your-account-and-email-invitations/p
https://bluejeans.com/numbers
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https://support.bluejeans.com/knowledge/moderator-less-meeting
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You can also schedule 
meetings direct from:
• Gmail/Chrome, 
• Safari extension, or
• Mac Scheduler
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http://bluejeans.com/resources/outlook-add-in-download
https://support.bluejeans.com/knowledge/scheduling-gmail
https://support.bluejeans.com/knowledge/schedule-safari
https://support.bluejeans.com/knowledge/bluejeans-scheduler-mac
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https://support.bluejeans.com/knowledge/connecting-from-room-system
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https://support.bluejeans.com/knowledge/chat
https://support.bluejeans.com/knowledge/layout-options
https://support.bluejeans.com/knowledge/sharing-content
https://support.bluejeans.com/knowledge/mute-upon-entry
https://support.bluejeans.com/knowledge/enterprise-new-users
https://support.bluejeans.com/knowledge/layout-options
https://support.bluejeans.com/knowledge/sharing-content
https://support.bluejeans.com/knowledge/no-audio
https://support.bluejeans.com/knowledge/recording-and-playback-instructions
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https://support.bluejeans.com/knowledge/changing-name-in-roster


https://support.bluejeans.com/knowledge/layout-options
https://support.bluejeans.com/knowledge/mute-upon-entry
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









Note: Some enterprise security tools (e.g. 
app blocker) prevent windows users from 
sharing directly from the app.  
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https://support.bluejeans.com/knowledge/video-sharing
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https://support.bluejeans.com/knowledge/enable-configure-recording
https://support.bluejeans.com/knowledge/recording-and-playback-instructions


https://support.bluejeans.com/knowledge/chat
https://support.bluejeans.com/knowledge/disable-chat
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Tip: use this “Pairing 
Code” process to enable 
meeting Moderator 
controls on your laptop.



Note: the Moderator will 
not have meeting controls 
when dialing in this way.

https://support.bluejeans.com/knowledge/connecting-from-room-system








Want to customize the dial in numbers for 

your meetings? Click here for instructions

bluejeans.com/numbers
http://bluejeans.force.com/KnowledgeSearch/articles/Knowledge_Base/Customizing-International-dial-in-numbers-in-meeting-invites/p
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Roster & Chat

From your 
camera

Media options, Layouts & Sharing

Mute 
Camera

Mute
Microphon
e

End Call
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3
Roster  Invite  Chat  

Media options, Layouts & Sharing
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